ReadingRecord
Member Application 

2013
Please note:  Information on this form will apply to ALL programs, it only needs to be filled out once.  For program-specific settings, see the customization spreadsheet.  You will need to fill out one customization spreadsheet per program.

LIBRARY NAME:   Demo Library

Contact Person Information:

	Name
	Phone
	Email

	Jane Smith
	303-123-4567
	jsmith@demo.lib.co.us

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



Please provide a library logo or banner.  This could be text with program information like start/end dates and a small library logo.  The recommended size is 698px wide x 112px tall.  If you don’t have a logo or banner, we will provide generic graphics for you.


Customized URL for online registration: demo.readingrecord.org
Choose a unique "prefix" for your web address. It should be related to your library name, since you might be advertising it to the public.  We will let you know if the one you select is already in use.  Examples:

· Westminster Public Library uses wpl.readingrecord.org

· Mesa County uses mcpld.readingrecord.org

· Elbert County uses elbertcounty.readingrecord.org

· City of Longmont uses longmont.readingrecord.org

Hours of operation:  (for server maintenance purposes.)

· What is the earliest the library opens on any day?  9 am
· What is the latest the library closes on any day?    8 pm

Username/Passwords for access to staff module:

You can have several user accounts if desired, please indicate if the user should have access to reports.  Please don’t use a valuable password as it will be visible to ReadingRecord support staff.  For example, you might have a staff account with access to reports and a volunteer account without access to reports.

	Username
	Password
	Reports access (y/n)?

	staff
	Staff2013
	y

	volunteer
	Helper!
	n

	     
	     
	     

	     
	     
	     

	     
	     
	     



Participant’s phone number  (This field is required.  )

*Do you want to include area code?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

If NO, participants will only enter 7 digits instead of 10.

If YES, do you want this field “pre-populated” with a specific area code?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

If YES, which one?         Otherwise participants will enter a 10 digit number.


Should participants be allowed to register for more than one program?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


This is the end of the form affecting ALL programs.  Please fill out the “2013 customization spreadsheet” once for EACH program.

